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Using PowerPoint 2003 Presenter Tools
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Connect a projection system to your computer.

2. Right click on your desktop and select “Properties” (or from the Control Panel, click the “Display” icon).
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Click the “Settings Tab.
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Make sure that the Multiple Monitors are set to the same resolution setting.  (Click on monitor “2” and ensure that the setting is the same AND be sure to click the “Extend my Windows desktop onto this monitor” option for monitor 2.)
5. Click “Apply” and “OK”.

1. Open your PowerPoint presentation, and from the “Slide Show” menu, select “Set Up Show”.
2. Under “Multiple Monitors”, select the “Show Presenter View” check box.

3. In the “Display Slide Show On” list, click the “Monitor 2” option.

4. Under “Performance” select the “Use hardware graphics acceleration” check box.

5. Click “OK”

· During your presentation, you can use the space bar to advance the animation/slide.  Backspace will return to the previous animation/slide. (The arrow keys can also be used to navigate the slides/animation.)
· PageUp will scroll the Speaker’s Notes up.  PageDown will scroll the Speaker’s Notes down.

· The Presenter’s Tools include a timer so that you can keep an eye on the length of your presentation.

· The wireless mouse does not advance the slides, but the wireless mouse can be used by clicking on the onscreen ( (arrow) button during the presentation.

REMEMBER:  You will have to change the settings back once you no longer wish to use the Presenter View!!
Presenter View in PowerPoint features options that allow you more control over the slide show presentation, such as the ability to show slides out of sequence and a black-out button that allows you to blacken the screen for the audience while maintaining your view of the presentation and your notes on your own monitor. Presenter view works on an operating system that supports multiple displays, such as Microsoft Windows® 98, Microsoft Windows 2000, and Microsoft Windows XP or later, and allows you to run your presentation from one monitor and let the audience view it on another monitor or a projector.

Using Presenter View

In presenter view, icons and buttons are large enough to navigate easily, even when you are using an unfamiliar keyboard or mouse. The following illustration shows the various tools available to you from this view.
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This is the slide currently being shown to the audience.
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End Show button.
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Black-out button; click this button to temporarily darken the audience screen, and then click it again to show the current slide.
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Up Next; indicates the item that will appear on screen with the next click.
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Move forward or backward through the slide show presentation by using these buttons.
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Slide number (for example, Slide 7 of 12).
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Elapsed time, in hours and minutes, since the start of the slide show presentation.
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Speaker's notes.
Setting up a presentation to use presenter view

In order to use presenter view, your computer must meet the following requirements:

· The computer must have multiple monitor capability.

· Multiple monitor support must be enabled by setting the display options. In Control Panel, click the Display icon. 

· Presenter view must be turned on in PowerPoint. 

Help Source: Microsoft http://office.microsoft.com/en-us/assistance/HA010565471033.aspx
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